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Scheduling of Meeting to Hear Appeal of Decision
Vacant Building Registration and Fee - 168 North Edgehill Avenue

Case#: 16-00001245

June 29, 2016 Ms. Angela Atkins submitted an appeal of a Property Maintenance Code Citation
(Vacant Building).  She informed the City Clerk’s Office that she would be out of town
from July 8, 2016 through July 29, 2016 and could only meet on Mondays and
Thursdays.

August 1, 2016 A Property Maintenance Code Board of Appeals meeting was scheduled for August
1, 2016.  Ms. Atkins confirmed that she was available, but after the meeting agenda
and packet were posted, she called to say she could not attend because she had not
provided her supervisor with enough notice.  She stated that she would be available to
meet at any other time with one (1) week’s notice.

August 22, 2016 Council adopted Ordinance #2016-19 consolidating the Construction Code Appeals
Committee and the Property Maintenance Code Board of Appeals into the
Construction and Property Maintenance Code Board of Appeals.

August 31, 2016 Attempts were made to schedule a meeting for August 31, 2016.  All other parties were
confirmed.  A message was left for Ms. Atkins on July 28, 2016 and she called saying
that she would be unable to attend on this date.

September 7, 2016 A meeting of the Construction and Property Maintenance Code Board of Appeals was
scheduled for this date at 3:00 p.m., and Ms. Atkins confirmed her availability to
attend.  To ensure a quorum of the Board, the meeting time was changed to 3:30 p.m. 
Ms. Atkins was advised of the time change by phone on August 25, 2016 and she
confirmed that she was still available to attend.  As a follow-up to this telephone
conversation, the time change information was mailed to Ms. Atkins.

The meeting materials were posted to the City’s website at 10:43 a.m. on
August 31, 2016.  At 12:47 p.m., an email was received from Ms. Atkins stating that
she would be unavailable due to unforeseen circumstances but would be available on
September 1 or September 2, 2016.

A legal opinion was received from Deputy City Solicitor William Pepper on 
September 1, 2016 stating that the Construction and Property Maintenance Code Board
of Appeals should meet on the scheduled date.  He advised that Ms. Atkins needed to
submit a written request for a continuance.  If the request is submitted, the Board
would consider the request.  If the Board grants a continuance, the meeting would be
rescheduled.   If the continuance is denied, the meeting would proceed.  Mr. Pepper
stated that Ms. Atkins should be encouraged to submit documentation or written
justification to support her position.
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Stein, Jody

From: Stein, Jody
Sent: Thursday, September 01, 2016 3:54 PM
To: 'Candy Cane'
Cc: City Clerks Office; Townshend, Ann Marie; Nick Rodriguez; 'William W Pepper'
Subject: RE: Time Change - Appeal of Decision - Vacant Building Registration and Fee - 168 

North Edgehill Avenue
Attachments: Rescheduling of Property Maintenance Code Board of Appeals Meeting - Vacant 

Building Registration - 168 North Edgehill Avenue (09-01-2016).pdf

Ms. Atkins, 
 
As we discussed during our telephone conversation this afternoon, the meeting of the Construction and Property 
Maintenance Code Board of Appeals will proceed as scheduled on September 7, 2016 at 3:30 p.m.  Attached please find 
correspondence providing additional details regarding the meeting.  Per our conversation, you may submit a written 
request for a continuance and are encouraged to submit documentation or written justification to support your position 
regarding your appeal.   
 
Please contact the City Clerk’s Office by email at cityclerk@dover.de.us or by phone at (302) 736‐7008 if you have any 
questions. 
 

Jody Stein 
Administrative Assistant 
City Clerk’s Office ‐  City of Dover 
P.O. Box 475 
Dover, DE  19903 
(302) 736‐7008 
 
From: Candy Cane   
Sent: Thursday, September 01, 2016 11:42 AM 
To: Stein, Jody 
Subject: Re: Time Change - Appeal of Decision - Vacant Building Registration and Fee - 168 North Edgehill Avenue 
 
Hello Judy, 
 
I sent a message via cell phone regarding the arrangements for the appeal. I will be unavailable on that date, 
however, I am available today or tomorrow. I apologize for the inconvenience. 
 
 
 
Thank you. 
 
Angela Atkins 
 
 
 
 
 



City of            Dover

September 1, 2016

Angela M. Atkins
211 Ingram Street
Dover, DE 19901

Re: Appeal of Decision - Vacant Building Registration and Fee - 168 North Edgehill Avenue, Dover,
DE - Case #: 16-00001245

Dear Ms. Atkins:

I am writing in response to your request to reschedule the Construction and Property Maintenance Code
Board of Appeals meeting regarding your request to appeal the decision of the Building Inspector to
register your property located at 168 North Edgehill as vacant, in accordance with Chapter 22 - Buildings
and Building Regulations, Article  XII - Vacant Buildings.  

The Construction and Property Maintenance Code Board of Appeals will meet as scheduled on
September 7, 2016 at 3:30 p.m. in the City Hall Conference Room, 15 Loockerman Plaza, Dover,
DE 19901.  If you are unable to attend this meeting, you may submit a written request for a continuance. 
The Board has the discretion to grant or deny the continuance.  If your request is granted, the meeting will
be rescheduled.  If it is denied, the meeting will proceed as scheduled.  You are encouraged to submit
documentation or written justification to support your position regarding your appeal.  
   
Please feel free to contact me by e-mail at cityclerk@dover.de.us or by phone at (302) 736-7008 if you
have any questions or concerns.

Sincerely,

Traci A. McDowell, MMC
City Clerk

TAM/js
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Stein, Jody

From: Stein, Jody
Sent: Friday, August 26, 2016 9:45 AM
To:
Cc: City Clerks Office
Subject: Time Change - Appeal of Decision - Vacant Building Registration and Fee - 168 North 

Edgehill Avenue

Ms. Atkins, 
 
As we discussed by telephone yesterday, there has been a slight change in the scheduling of the Construction and 
Property Maintenance Code Board of Appeals meeting on September 7, 2016 in the City Hall Conference Room, 15 
Loockerman Plaza, Dover, DE 19901.  This meeting will be held at 3:30 p.m., rather than at 3:00 p.m. as previously 
scheduled.  Please confirm your ability to attend by responding to this email. 
 
Please contact the City Clerk’s Office at cityclerk@dover.de.us or by calling (302) 736‐7008 if you have any questions.  
 

Jody Stein 
Administrative Assistant 
City Clerk’s Office ‐  City of Dover 
P.O. Box 475 
Dover, DE  19903 
(302) 736‐7008 
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Stein, Jody

From: Stein, Jody
Sent: Monday, August 22, 2016 9:41 AM
To: '
Cc: City Clerks Office
Subject: Rescheduling of Appeal - Property Maintenance Code Board of Appeals - 168 North 

Edgehill Avenue - Vacant Building Registration and Fee
Attachments: Rescheduling of Property Maintenance Code Board of Appeals Meeting - Vacant 

Building Registration - 168 North Edgehill Avenue.pdf

Please see the attached correspondence regarding the rescheduling of a meeting of the Property Maintenance Code 
Board of Appeals to consider your appeal regarding the vacant building registration and fee for your property at 168 
North Edgehill Avenue. 
 
Sincerely, 
 

Jody Stein 
Administrative Assistant 
City Clerk’s Office ‐  City of Dover 
P.O. Box 475 
Dover, DE  19903 
(302) 736‐7008 
 



City of            Dover

August 22, 2016

Angela M. Atkins
211 Ingram Street
Dover, DE 19901

Re: Appeal of Decision - Vacant Building Registration and Fee - 168 North Edgehill Avenue, Dover,
DE - Case #: 16-00001245

Dear Ms. Atkins:

I am writing in response to your request to reschedule the Property Maintenance Code Board of Appeals
meeting regarding your request to appeal the decision of the Building Inspector to register your property
as vacant, in accordance with Chapter 22 - Buildings and Building Regulations, Article  XII - Vacant
Buildings.  This meeting has been rescheduled for Wednesday, September 7, 2016 at 3:00 p.m. in the City
Hall Conference Room, 15 Loockerman Plaza, Dover, DE 19901.

Please feel free to contact me by e-mail at cityclerk@dover.de.us or by phone at (302) 736-7008 if you
have any questions or concerns.

Sincerely,

Traci A. McDowell, MMC
City Clerk

TAM/js
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cc: Ann Marie Townshend, Director of Planning & Community Development
Scott Koenig, City Manager
Nicholas Rodriguez, City Solicitor
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Community Excellence Through Quality Service
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Stein, Jody

From: Candy Cane 
Sent: Saturday, August 13, 2016 12:11 PM
To: City Clerks Office
Subject: Appeal Meeting

Thank you Jody, I will be attending the meeting in 7 sept. 2016th. 
 
 
 
Ms. Angela M. Atkins 
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Stein, Jody

From: Stein, Jody
Sent: Friday, August 05, 2016 4:31 PM
To:
Cc: City Clerks Office; Townshend, Ann Marie; Koenig, Scott; Nick Rodriguez
Subject: Recheduling - Appeal of Decision - Vacant Building Registration and Fee - 168 North 

Edgehill Avenue, Dover, DE - Case # 1600001245

Ms. Atkins, 
 
I am writing in regard to your request to reschedule the Property Maintenance Code Board of Appeals meeting that was 
originally scheduled for August 1, 2016.   
 
This meeting has been tentatively rescheduled for Wednesday, September 7, 2016 at 3:00 p.m. in the City Hall 
Conference Room, 15 Loockerman Plaza, Dover DE 19901 for members to consider your request to appeal the decision 
of the Building Inspector to register your property at 168 North Edgehill Avenue, Dover, DE as vacant in accordance with 
Chapter 22 – Building and Building Regulations, Article XII – Vacant Buildings.   
 
Please advise, either by email to cityclerk@dover.de.us or by calling the City Clerk’s Office at (302) 736‐7008, as soon as 
possible if you are able to attend. 
 
Please let us know if you have any questions or concerns.  
 

Jody Stein 
Administrative Assistant 
City Clerk’s Office ‐  City of Dover 
P.O. Box 475 
Dover, DE  19903 
(302) 736‐7008 
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Stein, Jody

From: Stein, Jody
Sent: Tuesday, July 12, 2016 8:12 AM
To:
Cc: City Clerks Office
Subject: Scheduling of Appeal - Property Maintenance Code Board of Appeals - 168 North 

Edgehill Avenue - Vacant Building Registration and Fee
Attachments: Property Maintenance Code Board of Appeals - Receipt of Appeal - Vacant Building 

Registration - 168 North Edgehill Avenue.pdf

Please see the attached correspondence regarding the scheduling of a meeting of the Property Maintenance Code Board 
of Appeals to consider your appeal regarding the vacant building registration and fee for your property at 168 North 
Edgehill Avenue. 
 
Sincerely, 
 

Jody Stein 
Administrative Assistant 
City Clerk’s Office ‐  City of Dover 
P.O. Box 475 
Dover, DE  19903 
(302) 736‐7008 
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DOVER, DE CODE OF ORDINANCES 

CHAPTER 22 – BUILDINGS AND BUILDING REGULATIONS 

ARTICLE VII. ‐ PROPERTY MAINTENANCE CODE[4]  

 

Footnotes:  

‐‐‐ (4) ‐‐‐  

Charter reference— Power of city to regulate buildings, subpart A, §§ 20, 22. 

 

Sec. 22‐221. ‐ Adopted.  

(a) A certain document, three copies of which are on file in the licensing and permitting office of the city, 
being marked and designated as "The International Property Maintenance Code, 2009" as published 
by the International Code Council, be and is hereby adopted as the Property Maintenance Code of 
the City of Dover, in the State of Delaware; for the control of buildings and structures as herein 
provided; and each and all of the regulations, provisions, penalties, conditions and terms of said 
property maintenance code are hereby referred to, adopted, and made a part hereof, as if fully set 
out in this section, with the following additions, insertions, deletions and changes:  

Section 101.1 Title. Insert "City of Dover, DE" in place of "[NAME OF JURISDICTION]"  

SECTION 111 MEANS OF APPEAL See Chapter 22 - Buildings and Building Regulations, 
Article VII - Property Maintenance Code, Sec. 22-225 Property maintenance code board of appeals.  

Section 304.14 Insect screens. Insert "March 1st to November 30th" in place of "[date] to 
[date]".  

Section 602.3 Heat supply. Insert "September 15th to May 1st" in place of "[date] to [date]".  

Section 602.4. Occupiable work spaces. Insert "September 15th to May 1st" in place of "[date] 
to [date]".  

(b) It shall be unlawful for any person to violate any of the provisions of the publication adopted in 
subsection (a).  

(Code 1981, § 10-1; Ord. of 7-10-1989; Ord. of 4-25-1994; Ord. of 1-27-1997; Ord. of 3-13-
2000; Ord. of 4-11-2005(7); Ord. of 4-14-2008; Ord. No. 2010-02, 5-10-2010)  

Sec. 22‐222. ‐ Definitions.  

(a) Whenever the word "municipality" or "city" is used in the publication adopted by this article, it shall be 
construed to mean the City of Dover, Delaware.  

(b) Whenever the term "corporation counsel" or "city attorney" is used in the publication adopted by this 
article, it shall mean the city solicitor.  

(c) Whenever, in the publication adopted by reference in this article, a term is used which is also defined 
in the city's zoning ordinance as set forth in appendix B to this Code, such term shall have the 
meaning provided in such appendix B.  
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(Code 1981, § 10-2; Ord. of 7-10-1989) 

Sec. 22‐223. ‐ Conflicting provisions.  

In the event of any conflict between the provisions of the code adopted by this article and applicable 
provisions of state law, this Code or any other ordinance, rule or regulation, the provisions of state law, 
this Code or such other ordinance, rule or regulation shall prevail and be controlling.  

(Code 1981, § 10-3; Ord. of 7-10-1989) 

Sec. 22‐224. ‐ Enforcement.  

The city planner shall enforce the provisions of the publication adopted by reference in this article.  

(Code 1981, § 10-4; Ord. of 7-10-1989; Ord. of 4-14-2008) 

Sec. 22‐225. ‐ Property maintenance code board of appeals.  

There shall be a board to be referred to as the "property maintenance code board of appeals," 
consisting of three members, one of whom shall be the city manager, one a resident generally selected 
as a representative of homeowners, and one representative of the local real estate industry association. 
The members shall be appointed by the mayor, subject to confirmation of a voting majority of the city 
council at its annual meeting. Decisions of the board shall be final.  

(Code 1981, § 10-5; Ord. of 7-10-1989; Ord. of 4-10-2000) 

Secs. 22‐226—22‐250. ‐ Reserved.  
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DOVER, DE CODE OF ORDINANCES 

CHAPTER 22 – BUILDINGS AND BUILDING REGULATIONS 

ARTICLE XII. ‐ VACANT BUILDINGS  

 

Sec. 22‐400. ‐ Purpose; applicability; definitions.  

(a) Purpose. The purpose and intent of this article is to establish a registration and identification program 
of vacant buildings within the city. Vacant buildings are detrimental to the surrounding buildings and 
neighborhoods in which they exist. The article is also to ensure the public health, safety and welfare 
insofar as they are affected by vacant buildings within the city. The health, safety and welfare of the 
neighborhoods in which vacant buildings are located are of the utmost importance to the city, as is 
the general community character in which these vacant buildings are located.  

(b) Applicability. The provisions of this article shall apply to all matters affecting or relating to vacant 
buildings. Where, in this article, different sections of this Code may specify different requirements, 
the most restrictive shall govern.  

(c) Definitions. The following words, terms and phrases, when used in this article, shall have the 
meanings ascribe to them in this subsection, except where the context clearly indicates a different 
meaning.  

(1) Vacant building means a building, structure, or dwelling that has been unoccupied for more than 
three consecutive months; or a commercial tenant space greater than 10,000 square feet in an 
otherwise occupied building, that has been left unoccupied for more than three consecutive 
months.  

(2) Actively for sale or lease means the building is being actively marketed through a licensed real 
estate broker or the owner who is regularly advertising the property in newspapers circulated in 
and around Dover, it is being offered for sale or lease at a cost of no more than 25 percent over 
market rate as determined by the city assessor, and the building is in reasonable condition for 
sale or lease, including but not limited to: no trash has collected inside or outside of the building, 
the utilities are functional, and it is not being used as storage that is unrelated to the former use.  

(Ord. of 6-26-2006; Ord. No. 2013-03, 3-11-2013) 

Sec. 22‐401. ‐ Monitoring, inspection and condition standards.  

(a) The building inspector shall inspect any premises in the city for the purpose of enforcing and 
assuring compliance with the provisions of this article. Upon request of the building inspector, an 
owner shall provide access to all interior portions of a vacant building in order to permit a complete 
inspection.  

Once a building/structure/unit or residence (hereon after referred to as building) is registered as a vacant 
building, the vacant building shall be inspected annually for as long as it is considered vacant.  

(b) The vacant building shall be secured; the exterior building and premises shall be maintained in 
accordance with all City of Dover Code requirements.  

(c) The vacant building shall be in reasonable condition (all utilities shall be functional, there shall be no 
trash or debris inside or outside the building and it shall not to be used as storage that is unrelated to 
the former use).  

(Ord. of 6-26-2006; Ord. No. 2013-03, 3-11-2013) 
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Sec. 22‐402. ‐ Agent—Responsible person required.  

(a) Property manager. Any owner of a vacant building, residing outside of the county, shall be required 
to have a licensed property manager residing or having an office located in the county, or a family 
member or other designated individual who does not manage any other real estate for a fee and who 
resides in the county acting as a property manager. The property manager, including family 
members and designated individuals, shall have charge, care and control of the vacant building, and 
shall provide access to the vacant building for inspection upon request by the building inspector, 
within 30 days.  

(b) Corporate or partnership owners. Any corporation or partnership owning a vacant building shall have 
a designated member, partner, or employee having charge, care and control of the vacant building. 
The designated member, partner or employee shall reside in or have an office located in the county, 
or shall be required to have a licensed property manager residing or having an office located in the 
county, or other designated individual who does not manage any other real estate for a fee, and who 
resides in the county, acting as a property manager. The property manager, or other designated 
individuals shall have charge, care and control of the vacant building, and shall provide access to the 
vacant building for inspection, upon request by the building inspector, within 30 days.  

(Ord. of 6-26-2006; Ord. No. 2013-03, 3-11-2013) 

Sec. 22‐403. ‐ Registration and registration fee.  

(a) Registration of building. There are two ways to register the building as vacant.  

(1) The owner shall register with the city not later than 30 days after any building in the city 
becomes vacant, as defined.  

The registration of the vacant building shall include the site address, the name of the current 
owner or owners, current address of the owner and of all applicable owners, tax parcel number, 
proof of insurance on the building, description of the condition of the building, plans for the 
building (to eliminate the vacancy), the responsible person or agent and their contact 
information and any other applicable information. If any information changes the owner is 
responsible for informing the city of those changes in a timely manner.  

(2) The building inspector or his designee, shall investigate any property that may be subject to 
registration. Based upon his findings, the building inspector may register the property as a 
vacant building subject to this chapter.  

a. Notice of registration. Within five business days of such registration, the licensing and 
permitting office shall notify the owners of the registered property by certified mail at their 
last known address according to the records of the city and Kent County.  

b. Registration fee.  

(i) The annual registration fee shall be paid at the time of registration. If the building 
inspector registers the building as vacant the fee shall be due not later than 30 days 
after the building is registered as vacant. The annual registration fee will then be due 
on the registration anniversary date every year after that as long as it remains vacant. 
The starting point for counting a building as being vacant will begin on the date of the 
enactment of this article [June 26, 2006].  

(ii) The annual fee is as provided for in Appendix F—Fees and Fines. 

(Ord. of 6-26-2006; Ord. of 4-14-2008; Ord. No. 2009-09, 6-22-2009; Ord. No. 2013-03, 3-11-
2013)  



 

    Page 3 

Sec. 22‐404. ‐ Violation and penalties.  

(a) If the registration fee is not paid within 30 days of being due, the owner shall be in violation of this 
article.  

(1) A lien can be assessed against the property. Such fees shall be entered in the municipal lien 
docket as a lien owing the city, and the same may be turned over to the city solicitor for 
collection.  

(2) The fee will be assessed to the parcel's tax bill. 

(3) The fee shall be paid in full prior to the transfer of title. 

(4) The fee shall be paid in full prior to the issuance of any building permits for the subject building 
and for any other building that is owned by the owner within the city.  

(Ord. of 6-26-2006; Ord. No. 2013-03, 3-11-2013) 

Sec. 22‐405. ‐ Exemptions—Types of buildings eligible for exemption status from the registration fee.  

(a) The following are exempt from the registration: The building has fire damage. The owner has 90 
days to file for a permit to start construction or demolition or it will be determined a vacant property.  

(b) The following properties shall be registered as vacant, but they are exempt from the registration fee:  

(1) The building is actively being offered for sale or lease for a maximum period of five years. After 
such time this article will be in effect. Proof of activity shall fall on the owner to provide. See 
definition.  

(2) The owner has obtained a building permit and is progressing in an expedient manner to prepare 
the premises for occupancy.  

(3) The property is in probate or where the owner has entered a long term care facility within six 
months of the building being vacant.  

(4) The property is undergoing currently environmental cleanup or assessment. 

(c) Failure to register. If the owner of the property fails to register the property with the City of Dover 
within 30 days of notification to do so by the City of Dover staff, then the property owner/agent may 
not be entitled to exemption from the fees.  

(Ord. of 6-26-2006; Ord. No. 2013-03, 3-11-2013) 

Sec. 22‐406. ‐ Appeals.  

(a) Any appeal of the building inspector's decision must be made in writing within 30 days of the 
decision. The appeal would be heard by the property maintenance code board of appeals.  

(b) An appeal of the 25 percent over market rate (from the actively for sale or lease definition) can be 
considered through an appraisal using accepted appraisal standards to determine market rate. The 
owner has the option of asking the city tax assessor to perform the appraisal or having one 
performed (using accepted appraisal standards) at their own expense.  

(Ord. of 6-26-2006; Ord. No. 2013-03, 3-11-2013) 
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